TOWN OF TUSAYAN, ARIZONA

ORDINANCE NO. 2012-_ Dl

AN ORDINANCE OF THE TOWN OF TUSAYAN, COCONINO COUNTY,
ARIZONA, ADOPTING BY REFERENCE SECTION 3-2-1 OF THE
TOWN CODE.

Section 1. Adoption by Reference. Pursuant to A.R.S. § 9-802 (as amended) the Town hereby
adopts Section 3-2-1 of the Town Code that is declared a public record pursuant to Resolution

No. 2012-_Blp and 1s attached hereto.

Section 2. Effective Date. This Ordinance is to be effective when publication and posting
pursuant to A.R.S. § 9-812 is accomplished.

Section 3. Copies of Section 3-2-1. At least three (3) copies of Section 3-2-1, and any future
amendments or revisions, shall be kept on file in the office of the Town Clerk and on the Town
website for public access. Additional copies may be purchased by the public. Copies placed for
public access shall be readily available for public inspection during normal working hours.

Section 4. Severability. All ordinances, or parts of ordinances, adopted by the Town of Tusayan
in conflict with provisions of this ordinance or any part of the Town Code adopted hercin by
reference, are hereby repealed, effective as of the day this ordinance is effective.

PASSED AND ADOPTED by a majority vote of the Mayor and Council of the Town of

Tusayan, August 15, 2012, to be effective when publication and posting, pursuant to A.R.S.
§ 9-812, is completed.
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SECTION 3-2-1 TOWN MANAGER

Office Established. The office of Town Manager is hereby established.

- Appointment of Town Manager. The Town Manager shall be appointed by majority vote of the Council on the

basis of executive and administrative ability and shall hold office at the pleasure of the Council.

Eligibility. No member of the Council, their spouse or relatives to the first degree shall be eligible for appointment

as Town Manager until one year has elapsed after such Council member shall have ceased to be a member of

the Council. :

Powers and Duties of Town Manager. The Town Manager is the administrative head of the government of the

Town under the direction and control of the Council, except as otherwise provided in this article. He shall be

responsible for the efficient administration of all the affairs of the Town that are under his control. In addition to

his general powers as administrative head and not as a limitation thereon, it shall be his duty and he shall have
the following powers:

1. Law Enforcement. To see that all laws and ordinances of the Town and all franchises, contracts,
permits, and privileges granted by the Council are faithfully observed and to report any failure in that
regard to the Council. The Council shall then give such instruction and direction as it may desire for
remedial, corrective or terminating action by the Manager.

2. Authority Over Employees. To control, order and give direction to all heads of departments (other than
Council-appointed officers) and to subordinate officers and employees of the Town under his
jurisdiction through their department heads.

3. Power of Appointment and Removal. To appoint, remove, promote, and demote any and all officers and
employees of the Town, except the Town Attorney, who shall be appointed by the Council. All such
actions of the Manager shall be subject to all applicable personnel ordinances, rules and regulations,
and state statutes.

4. Administrative Reorganization of Offices. To conduct studies and effect such administrative
reorganization of offices, positions, or units under his direction as may be indicated in the interest of
efficient, effective, and economical conduct of the town's business.

5. Ordinances. To recommend to the Council for adoption such measures and ordinances as he deems
necessary.

6. Attendance at Council Meetings. To attend all meetings of the Council unless the Mayor excuses him
individually or unless the Council excuses him, except when his removal is under consideration, in
which case the Town Manager's attendance at a meeting shall be governed by the Arizona Open
Meeting Act (AR.S. § 38-431 ef seq., as may be amended). He may present recommendations relative
to each item on the agenda for approval, rejection, or modification by the Council, and prepare the
agenda as provided in Section 2-3-6.A.

7. Financial Reports. To keep the Council at all times fully advised as to the financial condition and needs

of the Town.

Budget. To prepare and submit a proposed annual budget to the Council.

9. Investigations and Complaints. To make investigations into the affairs of the Town and performance of
any obligations of the Town and to report all findings to the Council. Further, it shall be the duty of the
manager to investigate all complaints in relation to matters concerming the administration of the Town
government, If the investigation involves the conduct of a person reporting directly to the Council (the
Town Manager or Town Attorney) the Mayor and Vice-Mayor shall designate a person to conduct the
investigation. If the Mayor and Vice Mayor cannot agree on such designation, the matter shall be
referred to the Council.

10. Public Buildings. To exercise general supervision over all public buildings, parks, and other public
property under the control and jurisdiction of the Council.
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